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01 PUPOSE:  To establish policy, procedures 
and guidelines relating to the use of 
Departmentally issued and personally owned 
weapons approved by the Agency.  It is not 
the intent of this Order to include less-lethal 
weapons used by the Emergency Response 
Unit. 

 
02 POLICY:  It is the policy of the La Plata 

Police Department to regulate the types of 
authorized weapons and ammunition 
officers are issued and permitted to carry 
and use both on and off-duty.  It is 
imperative that sworn personnel are properly 
trained and qualified in the use of all 
authorized weapons, and that proper 
inspections and maintenance is conducted to 
ensure that they meet minimum safety 
requirements.  All authorized weapons will 
be inspected by a qualified weapons 
instructor or armorer prior to an officer 
being allowed to carry them. 

 
03 AUTHORIZED LESS-LETHAL 

WEAPONS: 
 
A. After an officer demonstrates proficiency 

in the use of agency authorized less-lethal 
weapons by a certified instructor, only 
then will he/she be allowed to carry them. 

 
B. Less-lethal Shotgun:  See Order 618-Less-

Lethal Weapons. (Future) 
 

C. ASP/Straight Stick/Flashlight: See Order 
618-Less-Lethal Weapons. 

 
D. Riot Baton:  See Order 618-Less-Lethal 

Weapons. 
 

E. OC Chemical Agents:  See Order 618-
Less-Lethal Weapons. 

 
 
 
 
 
 

F. Pepper Spray Foggers:  See Order 618-
Less-Lethal Weapons. (Future) 

 
G. Taser:  See Order 618-Less-Lethal 

Weapons. 
 

04 SAFETY AND HANDLING OF 
FIREARMS: 

 
A. Basic Safety Rules:  All sworn personnel 

of this Department will adhere to the 
following basic safety rules and at all 
times while handling any firearm. 

 
1. Treat all firearms as though they 

are loaded. 
 
2. Point the muzzle in a “safe 

direction.”  “Safe direction” is 
defined as an area where if an 
accidental or negligent discharge 
occurs, only minor property 
damage, and no human injury, will 
result. 

 
3. Keep your finger outside the trigger 

guard until your sights are on the 
intended target and you intend to 
fire. 

 
4. Be sure of your target and what is 

around and behind it. 
 

5. Whenever you pick up a firearm 
that has been out of your direct 
control (even for an instant), open 
the action and check to make sure 
the firearm is unloaded. 

 
6. Prior to each qualification, the 

firearms instructor will brief all 
officers on the firearms safety 
rules.
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7. Officers will immediately 

inspect and unload all firearms 
that come into their possession 
unless a particular 
circumstance or investigative 
procedure prevents them from 
doing so.  Officers not familiar 
with a particular weapon will 
immediately contact the on-
duty Shift Supervisor or a 
Department firearms instructor 
for assistance. 

  
05 CARE OF FIREARMS: 

 
A. Cleaning and Care:  Officers are 

responsible for the care and cleaning 
of Departmentally issued firearms, as 
well as personally owned firearms, 
authorized to be carried both on or 
off-duty.  Weapons shall be clean and 
lubricated at all times, and cleaned as 
soon as practical following a 
qualification or discharge.  Otherwise 
weapons should be cleaned once a 
month. 

 
NOTE:  Carbine/Semi-automatic 
rifles shall be cleaned and lubricated 
once a month.   

 
B. Field Stripping:  Disassembly of 

Department issued firearms for 
cleaning is limited to “field stripping” 
only.  (Personnel trained and 
approved by the Administrative 
Services Division to further 
disassemble firearms are exempt from 
this provision). 

 
C. Repairs:  Firearms in need of repair 

shall be submitted, without undue 
delay, to a firearms instructor or 
armorer with a written memorandum 
describing the type of malfunction 
and, if known, the cause. 

 
D. Damage to Weapons:  Damage to 

Departmental firearms will be 
immediately reported to the on-duty 
Shift Supervisor.  A written 
memorandum must be submitted and 
the firearm shall be taken out of 
service until checked by a firearms 
instructor or armorer.  A replacement 

weapon will be issued by the Support 
Services Supervisor. 

 
E. Monthly Inspections:  Squad/Unit 

Supervisors and/or a firearms 
instructor may conduct unannounced 
inspections of Departmentally issued 
weapons. 

 
06 DEPARTMENTAL FIREARMS 

OUT-OF-STATE CARRY:  In 
accordance with the Law Enforcement 
Officers Safety Act (LEOSA), active 
duty police officers may carry 
Departmentally approved firearms on 
their person outside of the State of 
Maryland.  Officers are reminded they 
do not have police powers and possess 
no authority to act as a police officer 
while traveling armed outside of the 
State.  Officers shall abide by the laws 
of that state.  It is the responsibility of 
the individual officer to seek qualified 
answers to foreseeable issues arising 
when they plan to travel to or through 
other states and chooses to carry a 
concealed firearm.  At all times when 
carrying firearms, officers will be in the 
physical possession of their 
Departmentally issued badge and 
identification card which identifies 
them as police officers.  Officers are 
reminded they must still obey local 
restrictions or prohibitions against 
carrying concealed weapons on private, 
as well as state or local government 
property.  Officers are further reminded 
they must obey federal, state and local 
laws and restrictions regarding the 
carrying of firearms in airports and on 
airplanes.  All other Departmental rules 
and regulations regarding the safe 
handling and care of weapons, 
Departmental approval (weapons and 
ammunition), weapons maintenance and 
storage, and qualification/certification 
apply to officers who choose to carry 
their weapons outside the State of 
Maryland.  Officers who are under the 
influence of alcohol or any other 
intoxicating or hallucinatory drug or 
substance are prohibited from carrying 
any firearm whatsoever, both inside and 
out of the State of Maryland.  Officers 
subject to any disciplinary action by this 
agency are prohibited from carrying 
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firearms outside the State of Maryland.  
Under the provisions of LEOSA, 
officers are not authorized to carry any 
machine gun, firearms silencer or 
destructive device. 

 
07 DEPARTMENTAL FIREARMS 

AND AIRCRAFT: 
   

A. If an officer is traveling by air, the FAA 
Law Enforcement Officer Flying 
Armed guidelines shall be adhered to. 

 
B. The officer must have attended the 

required FAA Law Enforcement Officer 
Flying Armed training, conducted by an 
authorized instructor, prior to being 
authorized by the Chief of Police or 
his/her designee to board an aircraft 
with a Department issued firearm.  A 
copy of the training certificate shall be 
attached to the memorandum. 

 
C. STORAGE OF FIREARMS WHILE 

ON LEAVE:  Officers going on 
vacation or leave may, if they so desire, 
make arrangements with a firearms 
instructor to secure their Department 
issued weapons in the armory. 

 
D. PREVENTIVE MAINTENANCE:  A 

Department Range Instructor/Armorer 
will be responsible to conduct 
preventative maintenance of each 
Department issued firearms.  Firearms 
not serviced shall be taken out of 
service until the preventative 
maintenance is conducted.  A 
replacement firearm will be obtained 
from the Support Services Supervisor. 

 
08 SAFETY INSPECTIONS:  Prior to an 

officer carrying their assigned duty 
weapon, the weapon shall be safety 
inspected by a Range Instructor.  The 
inspection shall be properly 
documented, establishing that the 
weapon has passed inspection.  The 
documentation will be forwarded from 
the Range Master to the Operations 
Commander.  Unsafe weapons will not 
be issued until the weapon has been 
repaired or replaced. 

 
09 FIREARMS TRAINING AND 

QUALIFICATIONS: 

 
A. Officers must qualify annually with 

their Department issued firearm they 
are authorized to carry, or are 
normally equipped with, during the 
course of duty.   Annual qualification 
is defined as completing a Maryland 
Police Training Commission 
(MPCTC) approved course of fire.  
Safety, correct techniques and 
accuracy are the goals of firearms 
training.  Courses to emphasize both 
low light (night fire) and day shooting 
will be established and may include 
the use of special weapons and 
equipment.  Officers will receive 
annual training on Order 616-Use of 
Force, including the criteria necessary 
to employ deadly force. 

 
B. Firearms training requirements will 

include the following: 
 

1. Firearms certification shall be 
required at least annually, with 
additional practice training 
sessions at the range each year 
when practical.  All 
qualifications requirements, 
including passing score, target 
type, distance, and other 
conditions are mandated by 
MPCTC. 

 
2. In the event of an accidental 

discharge, the involved officer 
must undergo re-qualification 
within ten (10) days.  The 
Chief of Police may assign an 
officer involved in an on or  
off-duty accidental discharge 
to administrative duties 
pending re-certification.  Re-
training may be necessary 
depending on the 
circumstances of the incident 

 
3. An officer will be allowed no 

more than three attempts to 
pass the MPCTC qualification 
course on any given range day, 
unless authorized by the Senior 
Range Instructor.  If more than 
three attempts are allowed by 
the Senior Range Instructor, 
the Senior Range Instructor 
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must complete a written 
memorandum to the 
Operations Commander 
detailing why additional 
attempts to qualify was 
necessary. 

 
4. An officer who fails to meet 

any MPCTC qualification 
course after three attempts will 
be granted a ten (10) day grace 
period during which time 
he/she will be assigned to an 
administrative position 
pending qualification.  Within 
the ten (10) days period, the 
officer must report to the 
Range Master for remedial 
training and certification.  An 
officer who fails to qualify 
after completion of remedial 
training will not be authorized 
to return to full duty.  Failure 
to qualify may subject the 
officer to disciplinary action, 
up to and including, dismissal. 

 
5. Each officer shall receive 

training and instruction on Use 
of Force before being 
authorized to carry the 
Department issued firearm. 

 
C. Officers are not mandated to carry a 

handgun when off-duty.  An officer 
who elects not to carry a handgun 
while off-duty shall not be subject to 
disciplinary action if an occasion 
should arise in which they could take 
action if they were armed.  Exception:  
Off-duty officers, while operating a 
Department vehicle, shall carry a 
Departmentally approved weapon, 
credentials and handcuffs. 

 
D. All range activities to include 

proficiency training shall be 
monitored and documented by a 
Department Range Instructor. There 
shall be no more than five officers on 
the range line per one instructor 
during day fire and three officers on 
the range line per one instructor 
during night fire. 

 

E. Officers must carry their duty 
weapons in a holster while off-duty 
on their strong side hip or other 
holster pre-approved by a range 
instructor. 

 
F. Eye and ear protection are required as 

mandatory range equipment for all 
firing drills and qualifications. 

 
10 FIREARM CERTIFICATION:  

Officers who wish to carry a firearm 
(shotgun, carbine/patrol, patrol rifle, 
etc.) other than the Departmentally 
issued sidearm must complete a 
Departmentally approved certification 
course.  This is done in addition to 
annual qualifications. 

 
11 AUTHORIZED WEAPONS AND 

AMMUNITION: 
 

FIREARMS 
 

A. After proper authorization and 
demonstrated proficiency, officers 
will be issued a firearm by the 
Department.  Officers will be 
responsible for the care and safety of 
the firearm.  This responsibility 
extends to the officers’ homes and 
they should be keenly aware of the 
very real danger of keeping a firearm 
in their residence.  Maryland Law 
states, an individual may not store or 
leave a loaded firearm in any location 
where the individual knew or should 
have known that an unsupervised 
minor would gain access to the 
firearm.  To assist officers in keeping 
their weapon safe, the Department 
will provide a lock box to all officers 
for their duty weapon.  When not 
under the immediate control of the 
officer, all Departmentally issued 
firearms will be secured in a manner 
that ensures they are not accessible to 
any person that is not a sworn 
member of the Department.  Long 
guns may be stored in the officer’s 
locked locker at the station.  The use 
of the lock box is an acceptable 
manner to secure the service weapon.  
The use of the trigger lock or gun safe 
is also encouraged.  The Department 
also encourages officers to take 
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similar precautions with other 
firearms in the home. 
 
1. Officers are granted the right 

to carry firearms both on and 
off-duty, within the State of 
Maryland, by the Annotated 
Code of Maryland. Only 
Departmentally approved and 
firearms the officer has 
qualified with during the past 
year may be carried.  The 
Chief of Police or his/her 
designee shall, by 
memorandum, notify sworn 
personnel of approved firearms 
allowed to be carried on-duty. 

 
2. The Chief of Police or his/her 

designee shall, by 
memorandum, notify sworn 
personnel of approved 
ammunition allowed to be 
carried on-duty. 

 
3. Off-duty weapons, which are 

purchased and maintained by 
the officers to carry, must have 
the following specifications: 

 
a. The weapon must be 

capable of chambering 
and firing expansion type 
ammunition that travels at 
no less than 1,000 feet per 
second (FPS). 

 
b. The weapon must fire a 

projectile no less than .355 
in diameter (.380). 

 
c. The weapon must possess 

at least a five shot 
capacity. 

 
d. The weapon must have a 

barrel length of at least 
two inches. 

 
4. The Departmental Range 

Master/Armorer shall be 
responsible for maintaining a 
database of all approved 
lethal weapons authorized for 
each officer to carry. 

 

5. Officers who are qualified 
may carry a Departmentally 
issued or personal 
shotgun/carbine/patrol and 
ammunition. 

 
6. Officers in the Emergency 

Response Unit (ERU) shall 
be authorized to carry 
weapons which they have 
been trained and certified to 
use, after demonstrating 
proficiency, in addition to the 
primary and less-lethal 
weapons listed in this order. 

 
7. Firearms may be temporarily 

stored in the trunk of a 
vehicle.  At no time will a 
firearm be left in an 
unattended vehicle for an 
extended amount of time 
(excess of eight hours).  . 

 
8. Firearms will not be left in 

the passenger compartment 
of any unattended vehicle 
unless secured in a locked 
glove box/trunk.   At no time 
will a firearm be left in the 
vehicle for an extended 
amount of time (excess of 
eight hours).  Exception: In 
unusual circumstances an 
unloaded firearm may be 
handcuffed to a structural 
component of a vehicle (seat 
mount, etc).   

 
9. All firearms that are 

transferred or re-issued will 
be inspected by the 
Departmental Range 
Master/Armorer prior to 
being issued or carried.  
Defective weapons will be 
placed out of service by the 
Range Master/Armorer and 
will be properly marked and 
stored. 

 
B. Carrying of Firearms: 
 

1. Officers shall receive training 
by a certified weapons 
instructor and demonstrate 
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proficiency prior to being 
issued any weapon.  Officers 
will fire qualification courses 
on an annual basis.  A 
passing score of at least 75% 
is required.  During 
spring/summer qualifications 
course officers will be 
required to fire under 
daylight conditions.  During 
fall/winter qualifications 
course officers will be 
require to fire under reduced 
lighting conditions. 

 
2. Officers shall be instructed 

by the Range staff regarding 
use of force guidelines and 
use of force continuum. 

 
3. In-service training for issued 

weapons shall be provided in 
accordance with MPCTC 
guidelines. 

 
4. Officers must pass the 

required qualification test 
using their normal duty 
holster prior to being issued 
or authorized to carry the 
duty weapon. 

 
OFF-DUTY FIREARMS 

 
5. Prior to being authorized to 

carry an off-duty weapon, an 
officer must: 

 
a. Submit a  Weapons 

Request Form (LPD Form 
#617) through the chain of 
command; 

 
b. Meet the minimum 

qualification scores 
required by MPCTC and 
the Department; and, 

 
c. Demonstrate proficiency 

in the full operation of the 
weapon to a member of 
the Range staff. 

 
6. Any officer who fails to 

qualify with an off-duty 
weapon shall be given 

opportunities within a 
reasonable time period to re-
qualify with that firearm.  
Failure of the officer to re-
qualify thereafter shall 
disqualify the officer from 
carrying the firearm until 
such time as the officer may 
re-qualify.  However, the 
officer may remain on 
regular duty assignment if 
qualified to carry the primary 
service weapon. 

 
C. Qualification Scoring: 
 
 Master  99.5-100 
 Expert  95-99.4 
 Sharpshooter 85-94.9 
 Marksman  75-84.9 

 
12 CONDITION OF WEAPONS 
 
A. The Departmentally issued weapon 

shall be in the following condition 
when on-duty, in uniform or when 
carried as authorized: 

 
1. Loaded with Department-

issued service ammunition; 
 
2. A round shall be chambered; 

 
3. The weapon decocked; and, 

 
4. Cleaned and properly 

maintained. 
 
B. Any unserviceable issued firearm 

shall be turned in to the Range 
Master/Armorer, who shall make 
immediate arrangements for 
replacement of the firearm. 

 
13 WEAPON MOUNTED LIGHTS: 

 
A. The Department encourages the use 

of a weapon mounted light/laser. 
 

B. Annually, the Chief of Police will 
issue a memorandum stating which 
lights/lasers and holsters are approved 
for on-duty wear.   

 
C. Prior to installation an officer must 

obtain approval to carry a weapon 
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mounted light/laser through the 
chain-of-command.  

 
D. Prior to carrying a weapon mounted 

light, an officer must qualify with 
both the light/laser and holster.    
 

 
E. A weapon mounted light will never 

be used as a primary search light. 
 

14 METHOD OF CARRYING 
WEAPONS 

 
A. The on-duty weapons shall be: 
 

1. In the issued holster appropriate 
with assignment and on the 
strong side hip.  

 
2. Non-uniformed officers shall 

keep their weapons concealed 
from public view, except at a 
crime scene or other assignment 
where their police identification 
is visible and they are readily 
identifiable as police officers. 

 
B. While off-duty, officers’ weapons 

shall be: 
 

1. Their Departmentally issued or 
approved off-duty weapon. 

 
2. Concealed from public view, 

except when the officer is in 
uniform or is at a crime scene 
where his/her police 
identification is visible and 
he/she is readily identifiable as a 
police officer. 

 
3. Worn when operating a police 

vehicle; either the 
Departmentally issued or off-
duty weapon.  Officer(s) 
assigned to the Drug Task Force 
are exempt from this 
requirement, if their assignment 
dictates, and it has been 
approved by the Division 
Commander. 

 
4. An officer must have a pair of 

handcuffs/flexcuffs available 
when carrying off-duty.   

15 AUTHORIZED SHOULDER FIRE 
WEAPONS 

 
SHOTGUNS 

 
A. Only trained officers, as certified 

by the Range Master/Armorer, who 
have demonstrated proficiency are 
authorized to carry and use 
Departmental or personally owned 
and Departmentally approved 
shotguns.  The Chief of Police or 
his/her designee shall, by 
memorandum, notify sworn 
personnel of shotguns allowed to 
be carried on-duty. 

 
NOTE: Departmentally approved 
shotguns will not be used to discharge 
less-lethal ammunition. 
 

B. While on duty, shotguns will be 
carried in the vehicle cabin only when 
there is a Departmentally approved 
shotgun rack.  Otherwise, shotguns 
will be carried in the trunk of the 
cruiser. 

 
C. A qualified officer may check a 

shotgun out of the shotgun locker at 
the beginning of the shift and must 
return it by the end of the shift.  A 
supervisor must be present to inspect 
the shotgun when it is checked in and 
out of the shotgun locker.  The 
shotgun log must be completed by 
both parties. 

 
1. The shotgun locker must be 

locked at all times to maintain 
security. 

 
2. The Administrative Services 

Division Commander or his/her 
designee will periodically check 
the shotgun log and the locker to 
ensure that shotgun security is 
maintained.   

 
3. When a vehicle is being serviced 

at the warehouse or other service 
facility, the officer shall remove 
the shotgun from the trunk or 
shotgun rack and secure it in the 
shotgun locker. 

 



CALEA 5th Edition     

Order 617-Weapons                            Page:    8 

4. While an officer is on-duty the 
shotgun will be carried in a car 
safe position, as follows: 

 
CAR SAFE POSITION 

 
a. Chamber empty; 
 
b. Closed bolt; 

 
c. Safety on; and 

 
d.  Magazine loaded with 

ammunition approved by 
the Department.   

  
5. When not carried in a vehicle, 

the shotgun shall be carried in the 
Armory condition, as follows: 

 
a. Completely unloaded; 
 
b. Bolt open; and, 

 
c. Safety on. 

 
6. The Chief of Police or his/her 

designee shall, by memorandum, 
notify sworn personnel of 
approved ammunition allowed to 
be carried in the shotgun. 

 
7. ERU officers shall be guided by 

these procedures in addition to 
the ERU Standard Operating 
Procedures regarding shotgun 
qualifications.    

 
 OPERATIONAL GUIDELINES 

 
D. Officers shall use a shotgun only in 

special circumstances, such as tactical 
or high-risk arrest situations, when it 
is anticipated that officers may 
confront an armed suspect(s).  The 
decision to deploy a shotgun shall be 
in conformance with the training 
provided by the Range 
Master/Armorer and based upon the 
resources available to the officer at 
the time, the risks created by the use 
of the shotgun and the danger posed 
by the suspect.  Such situations may 
include, but are not limited to: 

 

1. A major criminal incident such 
as a barricaded subject; 

 
2. High risk traffic stops; 

 
3. Any situation where an officer 

reasonably believes that there is a 
high likelihood that the 
suspect(s) may be armed; 

 
4. Destruction of animals in 

situations where the handgun 
would not be effective; and, 

 
5. Any situation where the 

supervisor of an operation deems 
the shotgun to be necessary, in 
accordance with the guidelines of 
this Order. 

 
TACTICAL CONSIDERATIONS 

 
E. Officers shall always consider the 

potential consequences of their 
actions when making the decision to 
use a shotgun.  In addition, when 
contemplating the use of the shotgun, 
officers shall consider the following 
factors:  

 
1. Reduced use of hands when 

using the shotgun; 
 
2. Handcuffing a suspect when 

alone and without the assistance 
of another officer (officers shall 
not search and handcuff suspects 
while holding a shotgun unless 
no other officer is available to 
assist); 

 
3. Potential background targets and 

the likelihood that rounds may 
pass through walls, etc. 

 
4. Possibility of the shotgun 

inciting or aggravating a situation 
as opposed to being a protective 
measure. 

 
SHOTGUN TRAINING 

 
F. Shift/Unit Supervisors shall inspect 

shotguns carried by their subordinates 
at least monthly to ensure that the 
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guns are clean and well maintained.  
The inspection shall be documented. 

 
G. The Range Master/Armorer shall 

check each shotgun on an annual 
basis and maintain documentation 
verifying these inspections. 

 
H. Any documented instances of poor 

maintenance of the shotgun by the 
Range Master/Armorer shall be 
brought to the attention of the 
officer’s supervisor for review 
purposes. 

 
 
 
 

CARBINE/SEMI-AUTOMATIC RIFLES 
 

A. Only trained and qualified officers, as 
certified by the Range 
Master/Armorer, who have 
demonstrated proficiency are 
authorized to carry and use 
Departmental or personally owned 
and Departmentally approved 
carbine/semi-automatic rifles.  The 
Chief of Police or his/her designee 
shall, by memorandum, shall notify 
sworn personnel of approved 
carbine/patrol/semi-automatic rifles 
allowed to be carried on-duty. 

 
B. While on-duty carbine/semi-

automatic rifles will be carried in the 
vehicle cabin only when there is a 
Departmentally approved 
carbine/semi-automatic rifle rack.  
Otherwise, carbine/semi-automatic 
rifles will be carried in the trunk of 
the cruiser. 

 
C. When a vehicle is being serviced the 

officer shall remove the carbine/semi-
automatic rifle from the trunk or 
carbine/semi-automatic rifle rack and 
secure it in an acceptable location. 

 
D. While an officer is on-duty, the 

carbine/semi-automatic rifles will be 
carried in a car safe position, as 
follows: 

 
CAR SAFE POSITION 

 

1. Chamber empty; 
 
2. Bolt closed; 

 
3. Safety on; and 

 
4. Magazine removed. 

  
NOTE: A patrol rifle will only have 
the magazine inserted, a round 
chambered and the safety off when 
officers are faced with a situation 
where deployment is authorized by 
this written directive or during 
training/qualifications.   

 
E. When not carried in a vehicle, the 

carbine/semi-automatic rifle shall be 
carried in the Armory condition, as 
follows: 

 
1. Completely unloaded; 

 
2. Magazine removed; 
 
3. Bolt open; and, 

 
4. Safety on.  

 
F. The Chief of Police or his/her 

designee shall, by memorandum, 
notify sworn personnel of approved 
ammunition allowed to be carried on-
duty in the carbine/semi-automatic 
rifles. 

 
G. ERU officers shall be guided by these 

procedures in addition to the ERU 
Standard Operating Procedures 
regarding carbine/semi-automatic 
rifle qualifications.   

 
 OPERATIONAL GUIDELINES 

 
H. Officers shall use a carbine/semi-

automatic rifle only in special 
circumstances, such as tactical or 
high-risk arrest situations, when it is 
anticipated that officers may confront 
an armed suspect(s).  The decision to 
deploy a carbine/semi-automatic rifle 
shall be in conformance with the 
training provided by the Range 
Master/Armorer and based upon the 
resources available to the officer at 
the time, the risks created by the use 
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of the carbine/patrol and the danger 
posed by the suspect.  Such situations 
may include but are not limited to: 

 
1. A major criminal incident such 

as a barricaded subject; 
 
2. High risk traffic stops; 

 
3. Active shooter; 

 
4. Any situation where an officer 

reasonably believes that there is a 
high likelihood that the 
suspect(s) may be armed; 

 
5. Any situation where an officer 

may need a long barreled weapon 
for protection of him/herself, 
other officers or the public.  
Officers will not apply any 
carbine/semi-automatic rifle for a 
usage at a distance greater than 
100 yards. 

 
6. Any situation where the 

supervisor of an operation deems 
the Carbine/semi-automatic rifle 
to be necessary, in accordance 
with the guidelines of this Order. 

 
7. Officers shall always consider 

the potential consequences of 
their actions when making the 
decision to use a Carbine/semi-
automatic rifle.  In addition, 
when contemplating the use of 
the carbine/semi-automatic rifle, 
officers shall consider the 
following factors:  

 
a. Reduced use of hands 

when using the 
carbine/semi-automatic 
rifle; 

 
b. Handcuffing a suspect 

when alone and without 
the assistance of another 
officer (officers shall not 
search and handcuff 
suspects while holding a 
carbine/semi-automatic 
rifle unless no other 
officer is available to 
assist); 

 
c. Potential background 

targets and the likelihood 
that rounds may pass 
through walls, etc. 

 
d. Possibility of the 

carbine/semi-automatic 
rifle inciting or 
aggravating a situation as 
opposed to being a 
protective measure.  

 
CARBINE/SEMI-AUTOMATIC RIFLE 

INSPECTIONS 
 

I. Shift/Unit Supervisors or a firearms 
instructor shall inspect carbine/semi-
automatic rifles carried by their 
subordinates at least monthly to 
ensure that the guns are clean and 
well maintained.  The inspection shall 
be documented and forwarded to the 
Administrative Services Division 
Supervisor. 

 
J. The Range Master/Armorer shall 

check each carbine/semi-automatic 
rifle on an annual basis and maintain 
documentation verifying these 
inspections. 

 
K. Any documented instances of poor 

maintenance of the carbine/semi-
automatic rifle by the Range 
Master/Armorer shall be brought to 
the attention of the officer’s 
supervisor for review purposes. 

 
L. DISMISSAL FROM THE 

CARBINE/SEMI-AUTOMATIC 
RIFLE PROGRAM:  Officers who 
fail to meet the requirements of the 
Carbine/Semi-Automatic Rifle 
Program shall be immediately 
removed.  Reasons for removal 
include, but are not limited to the 
following: 

 
1. Improper maintenance; 

 
2. Failure to follow the conditions 

set forth in this written directive; 
 

3. Failure to qualify semi-annually; 
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4. Inappropriate display or use of 
the weapon; and/or, 

 
5. Any significant breach of the 

use-of-force policy. 
 

16 CEREMONIAL WEAPONS 
 

A. Certain ceremonial weapons will be 
assigned to and used by officers of 
the Departmental Honor Guard.  
These weapons will only be used for 
ceremonial purposes with blank 
ammunition. 

 
B. When not in use, ceremonial weapons 

will be stored in their designated 
storage cabinet which must be locked 
at all times to maintain the security of 
the weapons.  Only authorized 
members of the Honor Guard will 
have access to the cabinet.  

 
17 ROLE AND AUTHORITY OF THE 

RANGE MASTER 
 

A. The Range Master shall be appointed 
by the Chief of Police. 

 
B. The Range Master shall ensure the 

following: 
 

1. Arrange and schedule a 
spring/summer and fall/winter in-
training for all officers. 

 
2. Provide training throughout the 

calendar year (i.e., tactical pistol, 
tactical shotgun, carbine/patrol 
training). 

 
3. At least annually provide all 

officers training on the 
Department’s Use of Force 
policy. 

 
4. The courses of fire and training 

are approved by MPCTC. 
 

5. Forward all documentation and 
records of all scores, training 
courses, approved on and off-
duty weapons and remedial 
training to the Support Service 
Supervisor who shall maintain a 
central repository.  Firearm 

scores are due to the Support 
Services Administrative 
Assistant within five (5) days of 
the each range date.  

 
6. Approve or deny, forward and 

keep a database on all requests 
for off-duty weapons. 

 
 

18 ROLE OF THE OPERATIONS 
COMMANDER :   

 
A. The Operations Commander shall 

maintain a record of all approved 
weapons, both on and off-duty,  to 
include: 

 
1. Type of weapons; 

 
2. Description; 

 
3. Model;  

 
4. Serial number of each firearm; 

 
5. Identity of the owner or assignee. 

 
B. The Operations Commander shall 

maintain a record of the following: 
 

1. Approved and Endorsed Duty 
Weapon Request Form (LPD 
Form 617); 

 
2. Approved and Endorsed Off 

Duty Weapon Request Form 
(LPD Form 617); 

 
3. MPCTC scores on approved 

courses of fire to show an 
officers demonstration of 
proficiency with the weapon (All 
approvals are conditional upon 
periodic re-qualification pursuant 
to this Order.) 
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