
Architectural Plans, Master Sign Plans,  
New Commercial Sign Permit Applications 

Pre-Submittal 
Meeting with 

P&CD Staff 

Preliminary 
Submission 

(1 hard or electronic 
copy) 

Address All P&CD 
Comments 

Final Design Review 
Board Submission 
(1 electronic and  
12 hard copies) 

Design Review 
Board Meeting 
Presentation 

Approval 

Approval with 
Conditions 

Denial 

1  
week 

1-3  
weeks 



Preliminary Plat,  
Site Development Plans, Final Plats 

Pre-Submittal 
Meeting with 

P&CD Staff 

Preliminary Plan 
Submission 

(1 electronic and 2 
hard copies) 

Technical Review 
Team Internal 

Meeting 

Address All TRT 
Comments 

Submit Planning 
Commission Packets 

(1 electronic and  
10 hard copies) 

Planning 
Commission 

Meeting 
Presentation 

Approval 

Approval with 
Conditions 

Denial 

1  
week 

1-4  
weeks 

1-4  
weeks 



Planning Commission 
Public Hearing 

Approval 

Notice of Public 
Hearing 

Town Council Public 
Hearing 

Approval 

Approval with 
Conditions 

Denial 

Approval with 
Conditions 

Denial 

Pre-Submittal 
Meeting with 

P&CD Staff 

Preliminary Plan 
Submission 

(1 electronic and 2 
hard copies) 

Technical Review 
Team Internal 

Meeting 

Address All TRT 
Comments 

Submit Plan Packets 
(1 electronic and 16 

hard copies) 

Notice of Public 
Hearing 

1 
week 

1-4  
weeks 

2-4  
weeks 

2-4  
weeks 

Planning Redevelopment and Infill District,  
Mixed Used Development,  

Traditional Neighborhood Design,  
Planned Business Park and Enterprise District 



Variance 

Pre-Submittal Meeting 
with P&CD Staff 

Application Submission 
(1 electronic and 10 

hard copies) 

Notice of Public 
Hearing 

Board of Appeals Public 
Hearing 

Approval 

Approval with 
Conditions 

Denial 

2-4  
weeks 



Planning Commission 
Meeting 

Approval 

Notice of Public 
Hearing 

Board of Appeals Public 
Hearing 

Approval 

Approval with 
Conditions 

Denial 

Approval with 
Conditions 

Denial 

Pre-Submittal Meeting 
with P&CD Staff 

Preliminary Petition 
Submission 

(1 electronic and 2 hard 
copies) 

Technical Review Team 
Internal Meeting 

Address All TRT 
Comments 

Submit Application 
(1 electronic and 16 

hard copies) 

1 
week 

1-4  
weeks 

2-4  
weeks 

2-4  
weeks 

Special Exception 



Annexation 

Pre-Submittal 
Meeting with 

P&CD Staff 

Preliminary Petition 
Submission 

(1 electronic and 2 
hard copies) 

Technical Review 
Team Internal 

Meeting 

Address TRT 
Comments 

Submit Annexation 
Petition 

(1 electronic and  
16 hard copies) 

Notice of Public 
Hearing 

1 
week 

1-4  
weeks 

2-4  
weeks 

Planning Commission 
Public Hearing 

Approval 

Notice of Public 
Hearing 

Town Council Public 
Hearing 

Approval 

Approval with 
Conditions 

Denial 

Approval with 
Conditions 

Denial 

2-4  
weeks 



Zoning Map and Text Amendment 

Pre-Submittal 
Meeting with 

P&CD Staff 

Preliminary Petition 
Submission 

(1 electronic and 2 
hard copies) 

Technical Review 
Team Internal 

Meeting 

Address TRT 
Comments 

Submit Petition 
(1 electronic and  
16 hard copies) 

Notice of Public 
Hearing 

1 
week 

1-4  
weeks 

2-4  
weeks 

1  
week 

Planning Commission 
Public Hearing 

Approval 

Notice of Public 
Hearing 

Town Council Public 
Hearing 

Approval 

Approval with 
Conditions 

Denial 

Approval with 
Conditions 

Denial 

2-4  
weeks 


