La Plata, Maryland

    Effective:  September 1, 2020

TOWN OF LA PLATA, MARYLAND 

POSITION TITLE:   Mechanic
DEPARTMENT: 
Public Works
SUPERVISOR:
Director and Assistant Director of Public Works
FLSA Status:

Non-Exempt
ESSENTIAL PERSONNEL
PRIVATE 
Job Summarytc  \l 5 "Job Summary"
The Mechanic has specific and/or advanced mechanical knowledge.  This position will also require knowledge of the Town’s water, sewer, storm drainage, and road system and the ability to administer minor Town emergencies.
Essential Duties and Responsibilities include the following.  Other duties may be assigned.
Ability to perform all duties and responsibilities.

-Performs general shop maintenance and supervises clean up.

-Drives snow plow and salt truck.

-Available for call-out on Town emergencies.
-Responsible for all Town equipment and maintenance thereof.

-Supervises employees as assigned regarding maintenance and repair issues.
-Manages crews to accomplish repairs.
-Works directly with DPW and PWAA to record and manage all Town fixed assets.

-Provides own hand tools and wrenches to perform maintenance duties as assigned.
Performs overall preventive maintenance checks and makes repairs and adjustments, such as, changing oil and filters, topping off all fluids, checking tire pressure, replacing and changing tires, and making minor repairs.

Performs general shop maintenance and clean up.

Repairs, adjusts or replaces vehicle lights.
Performs road test checks on vehicles as needed following completion of service and/or repair.
Makes on site repairs to broken down vehicles.
Drives snow plow and salt truck.

Assist in sewer back ups.

Available for call-out on Town emergencies.
Provides own hand tools and wrenches to perform maintenance duties as assigned.

Build and maintain positive working relationships with co-workers and the public using principles of good customer service and emphasizes that; "Service is our Business".

Performs related duties and responsibilities as required.
Qualifications

PRIVATE 


tc  \l 5 ""
To perform this job satisfactorily, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

PRIVATE 
Education, Certification and/or Experiencetc  \l 2 "Education, Certification and Experience Required"
Meet all education, certification and/or experience of a Public Works Tech III
-possession of a High School diploma or GED. 
-ability to make sound decisions in a manner consistent with the essential job functions.

-Possession of a valid Maryland Class B Commercial drivers license with tank endorsement and air brakes

Must have ability to demonstrate 3 years or vehicle and equipment maintenance
Ability to operate all Town equipment

Knowledge of principles and practices of customer service.  Familiarity with equipment and software used in the department.  Excellent communication skills, both oral and written.   Ability to work well with coworkers and individuals outside the organization.  Ability to understand, interpret, converse, and accurately advance inquiries across varied governmental services.  Knowledge of computational and mathematical accuracy; English grammar including usage and composition; professional telephone, email, and in person etiquette.

Ability to work independently and prioritize work.
Ability to make sound decisions in a manner consistent with the essential job functions.
Technical Qualifications

Ability to maintain a very professional atmosphere in customer service with officials, co-workers, and members of the public in routine, emergency, or emotional situations.  Knowledge of various computer software including communication and financial programs.  Ability to take direction.  Ability to accomplish tasks quickly in a fast-paced environment with frequent interruptions and short deadlines.
Ability to work well with people dealing with a wide variety of issues and challenges.  Skilled at handling multiple projects and short deadlines with adherence to regulations and procedures.  Ability to use a variety of tools and equipment including but not limited to, multi-line telephone, calculator, copy machine, two-way radio; a variety of general office equipment; computers and peripheral equipment.

Knowledge of the standard practices, procedures, tools and equipment employed in the preventative maintenance, service and repair of Town equipment.

Some knowledge of the occupational safety standards and practices of automotive service and repair and operational principles and methods or repairing gasoline and diesel engines.

Ability to exercise judgment and tact in dealing with the public and other employees.

Language Skills

Ability to communicate effectively, both verbally and in writing, with residents, property owners, government officials, the public, fellow employees, and Town officials.  Must be able to listen to and interpret problems, direct inquiries to appropriate staff or resources, exercise tact and diplomacy, and make clear written and oral reports and recommendations.  Ability to read and comprehend instructions, correspondence, and memos.  Ability to write correspondence.

Physical Demands

While performing the duties of this job, the employee is regularly required to talk, hear, and see.  The employee is frequently required to sit and use hands to finger, handle or feel objects or controls.  The employee is occasionally required to stand; walk; reach with hands and arms; balance; and stoop, kneel or crouch.  The employee must occasionally lift and/or move up to or more than seventy-five (75) pounds.  Must have visual acuity to work independently and consistently.  Occasionally required to work unusual hours.
Environmental Conditions

The worker is subject to outdoor environmental conditions.  Unpleasantness such as high level of noise, dust, grease and mud; Cold/Hot and/or wet/snowy weather.  The worker may also be subject to indoor environmental conditions.  Noise level and lighting conducive to office setting.
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
